

[bookmark: _GoBack]Formatting Requirements for Research on Civilization Exchange and Mutual Learning

I. Manuscript Components
Chinese & English titles, Chinese & English abstracts, Chinese & English keywords, Chinese & English author profiles, main text and references.

II. Detailed Formatting Rules
1.Page margins: Top 3.4 cm, Bottom 3.2 cm, Left 2.9 cm, Right 2.7 cm.
2. Line spacing & indentation: Except for the Chinese title, the whole document uses a fixed line spacing of 20 pounds; all paragraphs have a first-line indent of 2 characters.
3. Font for Latin scripts: All English text shall be in Times New Roman.
4. Chinese title: Align left; Font: Fang Zheng XiaoBiaoSong GBK, Font size: 22.5pt; Fixed line spacing: 26 pounds; Outline level: Level 1. Follow the attached sample for fonts of author name, abstract, keywords and author profile; First-line indent of 2 characters is required.
5. English title: Times New Roman, 3pt, bold. Refer to the attached sample for formats of English author name, Abstract, Keywords and Author. Italicize book titles appearing in titles, abstracts and keywords.
6. Main text: Word count shall not exceed 8,000. Font: HuaWen SongTi, 4pt. Level-1 headings: Bold, 4pt. Level-2 and lower headings use the same font as the main text.
7. Quoted excerpts: Direct quotations from other literatures shall be in KaiTi, 4pt. On the basis of a first-line indent of 2 characters, add an extra 2-character indent on the left.
8. Figure & table captions: Center alignment; Font: Microsoft YaHei, 5pt, bold. Text inside tables: SongTi, 5pt.
9. References: Leave one blank line before references. The heading "References": Bold, 4pt. Reference entries: HuaWen SongTi, 5pt.
All references must correspond strictly to citations and notes in the main text. Do not list un-cited documents; all cited documents must be included in the reference list. Use capital letters to mark document types:
J: Journal article
M: Monograph (including textbooks)
C: Collected papers & papers extracted from proceedings
N: Newspaper article
D: Dissertation
Z: Other unspecified documents
Mark electronic documents in the format of [Document type/Carrier type]:
[J/OL]: Online journal article
[C/OL]: Online paper excerpt



III. Format Sample
Please refer to the sample on the next page.












Sample Layout 

Chinese Title (FangZheng XiaoBiaoSong GBK, 22.5pt)
Author Name (Microsoft YaHei, 4pt)
Abstract (Microsoft YaHei, 4pt)
(About 200 words, KaiTi, 4pt)
Keywords (Microsoft YaHei, 4pt)
3–5 keywords (KaiTi, 4pt)
Author Profile (Microsoft YaHei, 4pt)
Name, affiliation & occupation. E-mail: xxx@xxx (KaiTi, 4pt)
English Title (Times New Roman, 3pt, bold)
ZHANG San (Author’s English name, Times New Roman, 4pt)
Abstract (Times New Roman, 4pt, bold)
(Abstract content, Times New Roman, 4pt)
Keywords (Times New Roman, 4pt, bold)
3–5 keywords (Times New Roman, 4pt)
Author (Times New Roman, 4pt, bold)
(Author profile, Times New Roman, 4pt)
Level-1 Heading (Bold, 4pt)
Main text (Max. 8,000 words, HuaWen SongTi, 4pt)

References (Bold, 4pt)
[1] Author. Article title[J]. Journal Name, Year, Volume(Issue): Page range. (HuaWen SongTi, 5pt)
[2] Author. Book title[M]. Edition. Place of publication: Publisher, Publication year: Cited pages.
[3] Author. Thesis title[D]. Location: Institution, Year: Pages.
[4] Author. Paper title[C]//Proceedings Name. Place of publication: Publisher, Publication year: Pages.
[5] Author. Document title[EB/OL]. (Update date)[Retrieval date]. Access URL.

